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Practical example data preparationPractical example data preparationPractical example data preparationPractical example data preparation

� Basic principles: 5 steps

� 1. 1. 1. 1. order your country listcountry listcountry listcountry list

(order = as demanded in the TOURMis template)
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� 2. 2. 2. 2. get your statisticsyour statisticsyour statisticsyour statistics in this order

� 3. 3. 3. 3. make subtotalssubtotalssubtotalssubtotals (of the ‘other’ countries)

� 4. 4. 4. 4. copy pastepastepastepaste in the TOURmis template

� 5. 5. 5. 5. uploaduploaduploadupload on TOURmis website
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Practical example data preparationPractical example data preparationPractical example data preparationPractical example data preparation

� 1. 1. 1. 1. preparing your country list (Excel)

� list all existing countries up

� order them by continent cfr. template TOURMIS 

� give each country an alphabetical code (Austria will be ‘a’, Belgium is 

‘b’, Bosnia and Herzegovina is ‘c’,…)

� give all ‘other’ countries within one continent the same code (for 
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� give all ‘other’ countries within one continent the same code (for 

example Andorra, Belarus,… in other Europe)

� give the ‘overall total’ (and perhaps ‘foreign’ and ‘onknown’ if they 

appear in your database) an other code

� paste this country list in the worksheet next to your dataset and give this 

range a name, ‘LIST’ for example (see next slide)
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you select your

countrylist and

give it a name here

for example ‘list’
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Practical example data preparationPractical example data preparationPractical example data preparationPractical example data preparation

� 2. 2. 2. 2. get your statistics in the right order

� in your data (overnight stays – arrivals)

� insert an extra column

� insert function: VLOOKUP in the first cel (Andorra in the 

select the first

country name in

your DATA list
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� insert function: VLOOKUP in the first cel (Andorra in the 

example)�(Insert – Function)

must be ‘0’

must be ‘2’

select your whole

country list 

or refer to the name 

you gave it (click ‘F3’

and choose ‘list’)
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Practical example data preparationPractical example data preparationPractical example data preparationPractical example data preparation

� 2. 2. 2. 2. get your statistics in the right order

� then copy this formula downwards
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Practical example data preparationPractical example data preparationPractical example data preparationPractical example data preparation

� 2. 2. 2. 2. get your statistics in the right order

� copy paste your dataset to a new worksheet

� ! paste special – as values

� sort column ‘A’ ascending
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� sort column ‘A’ ascending

� 3. 3. 3. 3. add subtotals for ‘other Europe’, etc…
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‘other Europe’

subtotal
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� 3. 3. 3. 3. copy paste to the templatecopy paste to the templatecopy paste to the templatecopy paste to the template

Practical example data preparationPractical example data preparationPractical example data preparationPractical example data preparation
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Practical example data preparationPractical example data preparationPractical example data preparationPractical example data preparation

� 5. 5. 5. 5. uploaduploaduploadupload on TOURmis website
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More info and figures about Flanders and 

Belgium:
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Vincent Nijs
Toerisme Vlaanderen

Planning & Onderzoek
Grasmarkt 61, 1000 Brussel

02 504 03 63
vincent.nijs@toerismevlaanderen.be
www.toerismevlaanderen.be/figures


